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Regulation No 3/2016

The director of the organisation hereby issues a regulation defining the procedure of studying art
history collections under the keeping of Olomouc Museum of Art, a state allowance organisation,
which is obligatory for all tasks carried out after the effective date of this regulation.

Olomouc Museum of Art, state allowance otganisation (further referred to as “MUO”) hereby
issues these

RESEARCH RULES .
OLOMOUC MUSEUM OF ART - ARCHDIOCESAN MUSEUM KROMER{?Z,

L. Initial provision

L.1.  The art history collections of the Archdiocesan Museum Kroméiiz are entered on the
National Cultural Heritage List under registry No 51838 / 37-42266. The complex of the art
history collections consists of: collection of paintings, collection of sculptures, collection of
graphic works, collection of drawings, collection of coins, applied art collection, historic
library and musical archive. The collections belong to international cultural heritage, therefore
a specific regime of their use is required. Researchers may study the collections and individual
collection items under the conditions defined in the below articles of these Research Rules.

IL. Study of art histoty collections

IL1. The researcher is obliged to arrange an exact term and specific requirements for his/her
research visit with the respective MUO employee in advance. Researchers visiting without
previous notice may be refused.

I1.2.  Ptior to the visit, the researcher who wishes to study items from the art history collection
must fill in the “Collection item study request form” (see Appendix 1 for a standard form). The

form is also available in electronic form on the MUO website; in paper form it is available directly
at the AMK.

IL3.  Prior to presenting the requested materials the researcher shall enter his/her personal
details in the book of research records and fill in the Researcher record form (see Appendix 2 for
a standard Researcher record form). The requested materials will be provided upon the
presentation of the required documents. The MUO employee supervising the researcher is entitled
to check the identity of the researcher in his/her ID or valid passport, and shall oversee a proper

obsetvance of conditions defined in these Research Rules and other relevant internal MUO
regulations.

IL4.  MUO keeps the Researcher records for the purpose of protecting the collection and
archival funds, ensuring compliance with the Research Rules as well as compliance with Act
No 121/2000 Coll On copyright and related rights, as amended (referred to as the Copyright Act).

MUO handles the petsonal data entered therein in accordance with Act No 101/2000 Coll On the
protection of personal data, as amended.
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IL5.  Collection items can be studied at the study room only. The researcher is not entitled to
enter any of the MUO depositories. In special cases the MUO director may grant an exception
from this rule, especially if study is impossible outside the depository (e.g. if the items are too large
or too heavy). These exceptional cases are ruled by the provision of the depository regime
regarding the entry of authorised strangers to the depository, including the condition that any such
visitor must be accompanied by the depositoty custodian, and with the obligation to enter the
visitor’s name in the depository record book.

I1.6.  During the study, the researcher shall adhere to all the conditions defined by the collection
curatot or depository custodian, such as using special protective gear, etc., to prevent any damage
to the studied items and archival documents. When studying collection items, the researcher must
always use clean white cotton gloves that she/he must bring in. No study of any collection items is
possible without these protective gloves.

IL7. " The researcher must work with utmost carefulness and gentleness when handling the
collection items. Under any circumstances the items must not be damaged or impaited during the
study, and the researcher must obey the instructions of the MUO employees regarding the
handling of these items. The items must be returned in the same condition as when taken over by
the researcher. Any potential damage or found change of condition must be immediately reported
to the MUO employee who handed the item over or who is supervising the researcher. If failing to
do so, the researcher may be held responsible for the found damage. The researcher shall cover the
costs of the potential repair up to the actual costs, in case of permanent damage up to the cost
declared by an authorized expert. The researcher is entitled to request a certificate that he/she
handed over the item in the same condition in which it was taken over from MUO employee and
MUO shall confirm this fact.

IL.8.  With the exception of MUO expert records, the researcher may, under the conditions
given by the supervisor, use own reproduction technology to make copies for his/her personal
study purposes. This is confirmed by signing the Agreement on use of photographic materials,
which is attached hereto (see Appendix 3 for a standard form of the Agreement on use of
photographic materials when using own reproduction technology). The researcher shall present
this Agreement prior to the beginning of study to the MUO employee who petforms the
supervision. After the end of the study the researcher shall enter the number of reproductions
made and their identification. It is forbidden to use cameras with a flash of any kind, and also all
types of continuous scanners.

IL9. A filled and approved Reseatcher record does not replace an agreement with any other
ways of using the MUO collection items, specialist documentation, expert records and archival
materials, e.g. with reproduction, filming or photography or any other form of publishing. Such
approval must be requested from the owner of the collection items, i.e. Archbishopric of Olomouc
(see Appendix 4 and Appendix 5 for the standard Permission for publishing activities and
Permission for research activities).

I1.10.  The researcher may only use the information gained through the study at MUO for the sole
purpose stated in the Researcher record. In his/her scientific and other texts the researcher is
obliged to duly refer to the owner and custodian of the collection, in this case to the Archbishopric
of Olomouc — Archdiocesan Museum Kromé#iz, to the relevant inventory number of the
collection item, specialist documentation or record, or restorer’s report, relevant archival files and
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signature of the archival documents. The researcher shall notify MUO and Archbishopric of
Olomouc with the bibliographic data of his/her text. A fter publishing, the author shall send one

copy, free of charge, to the MUO library and one to the Hetitage Conservation Department of the
Olomouc Archbishopric.

IL11.  The breaching of any of these duties stipulated hetein, or stating of incorrect information
may result in refusal of further study at MUO.

I1.12. " The curator of the respective collection or the custodian of respective depository is entitled
to refuse to the researcher the study of collection items, specialist documentation, expert records
and archival documents without stating a reason. The reasons may include a suspicion that the
tesearcher is not genuinely and seriously interested in studying the collections or that he/she is
under the influence of drugs, etc. The researcher may appeal to the MUO director or (as part of an
appeal procedure) to the founder of the museum.

IL.13. The consent with direct study may not be granted if the condition of the collection item
does not allow it (i.e. if the collection items are provisionally stored at premises whete handling
could compromise their safety or physical state; if their state or character excludes any public
presentation due to direct threat to their physical substance; if they are just being conserved or
restored). In special cases (endangered musical sheets, old prints, drawings) the researcher will be
allowed to study the collection items in the form of a digital copy at the study room.

IT1. Making excerpts, copies, and reproductions

III.1. By receiving the approval for study the researcher also gains an approval for making own
copies and excerpts. Upon request the organisation may make reproductions. These services may
not be performed immediately, but within an agreed scope of time, within 2 months at the latest
(depending on the number of materials requested) after the receiving of Permission for publishing
activities or Permission for research activities that the researcher obtains from the owner of the
collection, i.e. the Archbishopric of Olomouc (see Appendix 4, Appendix 5).

II1.2.  The custodian of the collection will make the reproductions upon a fee as defined in a valid
pricelist of reprographic services. The pricelist is attached to these Research Rules as Appendix 6.

IV. Final provisions

IV.1. The employees of Olomouc Museum of Art — Archdiocesan Museum Krométiz are
tesponsible for the observance of this regulation and are acquainted with its wording.

IV.2.  The listed appendices form an insepatable part of these Research Rules.

IV.3.  'These Research Rules become valid and effective.

In Olomouc, the date of: ¢¢Z() 8. / %/ / ,('/{, ; /
(4
Mgr. Michal Soukup, MU irector (_)

MUZEUM UMENI OLOMOUC
DENISOVA 47, 771 11 oLOoOMOouUC
1€: 75079950 ——— 37
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Onthedateof ..[..[. .. /C’ .. the following MUO employees working at AMK were acquainted with
this regulation. Their names and signatures follow:
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Attachments to the Research Rules:

Appendix No 1: Collection item study request form
Appendix No 2: Researcher record

Appendix No 3: Agreement on use of photographic materials
Appendix No 4: Permission for publishing activities
Appendix No 5: Permission for research activities

Appendix No 6: Pricelist of reprographic services
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COLLECTION ITEM STUDY REQUEST FORM

Name and surmame:..

“sessssssesenssnsns *eessssnsssssnas [ER TR Y *esssssssesnases .

Business name, address:...............oovvvueenennnn..,
Telephone: ................ vevsissannes, E-mail: .....
Date and time of tesearch visit:

R R I R I Oy

Collection fund:..

e D R seessesacsansas tescasssass sseccsssane tesscsssasessenase sasa sssss
........ ......-..--......-.--.....-.--..-..-...-.......----........--.....‘...--......-..--......-.---......----
"sssrsssenesnseas tessssssracnanse L N I S tesesssnasn teessnsssas sscsscsrses sssssesrnas seasssssssss .
teesensaes tssssesas .. T R W ey L R R e, R R R I (I apur sresas veee
ssssssssensa A I I SO Y sevens tessssscesassens ssscensssane
sccsssssscnnas sesscnvesnasnes sesscsttssecsenrsessnnnns sesssscncssssntennns sesses tssssssasesn R R
............ ....-......-.--..-..-.---..-...-.--.-...----......-.-.-..-.....-.-...-..-.-.--......--.-......--..--
................................... --.--.....-.---......-.---......-.--.........--.....---.-......--.---..-....-
sessseses R tesessrnssacans sssesssense sesene tsesesssrasianane cose
ssesesssens tssssssssscsnns sesecsscnsarsas sessssssss #escessrsessccesnssseasans L sesscsarsne sessae .
*tsscsecssssssennans tessesscsnssaes LR R N N I I T u Ssesssecncssssrnesneas sesaae sssssssssas vee
e R W Ry tesena D I tesese R T Y sessessssss sesesssrnns
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RESEARCHER RECORD

........................................................................................................................................

The researcher received the fo]_lowing items to study:
inventory No: author: title:

The researcher undertakes to observe the Research Rules at all the time of the study, to follow the instructions of the
depository custodian or any other expert employee in charge, and to protect the collection items from any damage or
impairment. Any potential damage or found change of condition must be immediately reported to the MUO employee
who handed the item over or who is supervising the researcher. The researcher is liable for covering the costs of

a potential repair up to the actual costs, in case of permanent damage up to the cost declared by an authorized expert.
Researcher record does not replace an approval of reproduction and publishing of the collection items. Such approval
must be requested from the owner of the collection items, i.e. Archbishopric of Olomouc (AO). The publishing of
collection items falls under the jurisdiction of the Copyright Act, in all provisions, respectively. The researcher shall
provide all the newly found facts about the collection items, free of any charges, for the putposes of MUO and
collections owner — AO. The researcher agrees with the archiving of his/her provided personal data for the internal

purposes of MUQ under the conditions observing Act No 101/2000 Coll On the protection of personal data, as
amended.

In Kroméfiz, the date of:

signature of supervising MUO employee researcher’s signature
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AGREEMENT ON USE OF PHOTOGRAPHIC MATERIALS

when using own reproduction technology

LENDER:

OLOMOUC MUSEUM OF ART, state allowance otrganisation (MUOQ)
Denisova 47, 771 11 Olomouc, tel.: 585 514 11 1, fax: 585 223 166
ID: 75079950, VAT No: not a VAT payer

BORROWER:
Name and surname:

ID / passport No:
Address:

Olomouc Museum of Art approves the use of personal research photographs of collection items
stated on the list.

The borrower undertakes to:

® use the photographic documentation, taken by him/her, solely for study purposes

* if the researcher wishes to publish the photogtaphs, he/she shall request an approval from the
owner of the collections — the Atrchbishopric of Olomouc — and shall always refer to the owner

of the documented collection item and its custodian — i.e. Atrchbishopric of Olomouc —
Archdiocesan Museum Kroméfi

¢ The photographic materials must not be made available to a third party or used repeatedly
without a previous approval of the Archbishopric of Olomouc.

In Krométiz, the date of:

signature of supervising MUO employee borrower’s signature

Inventory No | Author Title
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ARCIBISKUPSTVI OLOMOUCKE
Wurmova 9, P.O. Box. 193, 771 01 Olomouc

Please fill in your name and address:

Filled by: Arcibiskupstvi olomoucké (Archbishopric of Olomouc)

Permission for publishing activities

Number; By: Phone No.: In Olomouc, date:

Archbishopric of Olomouc agrees that the below signed claimer will be enabled to perform
(only with acceptance of the official conditions);

¢ Enabling of taking photo documentation
¢ Take-over of photo documentation already made provided by the owner/administrator

* Publishing of the required photo documentation

Sincerely,

.............................................

Vicar General of the Archbishopric of Olomouc

General conditions for the realization of publishing activities:

1. This permission is valid only for the first publishing of the required photo documentation.

2. The photo documentation can be published only in the extent and for the purpose set below
and not without the permission of the owner/administrator and the Archbishopric of
Olomouc.

3. Archbishopric of Olomouc will receive ...... pes. of the below stated publication immediately
after its publishing, from this ..... pcs. for

Conditions for the acquisition of the photo documentation:
1. Dates of the visit in the object are hecessary to set before with the owner/ administrator (in
case of churches with the pastor of the appropriate parish).

2. Pictures will be taken only with a presence of a person assigned by the owner/administrator,
who will set his own conditions.

3. The claimer will be identified to the owner/administrator by his/ her ID or passport.

4. Photo documentation can be taken only within this permission (It is allowed to take pictures
only of the objects that are included in this permission, in case that permission is given to the
architecture of the building it is not allowed to take detailed pictures of the mobiliary).

Telephon Fax: E-mail ICo
+420 587 405 437 + 420 587 405 433 Pamatky@arcibol.cz 00445151




Conditions for the take-over of the photo documentation already made
1. Dates of the photo documentation take-over are necessary to set in advance with the owner of
the photo documentation...... .. who will set his own conditions.

Specific conditions:

Filled by claimer:

Name and surname/Name of the company:
Address:

Contact detail: (email, phone number)

Purpose of the publishing, including the name of the publications:
Expected term of publishing:

Character of the publication':
¢ commercial

* educational, non-profit

¢ advertising

Edition amount:

I request":
* Enabling of taking photo documentation
¢ Take-over of photo documentation already made provided by the owner/administrator

The object of the publishing activities is”:

Building®:
Object®:
Assumed number of published photos:

Building:
Object:
Assumed number of published photos:

Building:
Object:
Assumed number of published photos:

Fill in this form Permission for publishing activities and please send it by email to:
pamatky@arcibol.cz.

1) Mark.

2) If the amount of lines is not sufficient, please copy them to another page
3) Please specify in form: town, name of the building
4) Please specify the object (example. church architecture, paintings of a concrete painter etc.),

Telephon Fax: E-mail 1CO
+420 587 405 437 + 420 587 405 433 Pamatky@arcibol.cz 00445151
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ARCIBISKUPSTVI OLOMOUCKE
Warmova 9, P.O. Box. 193, 771 01 Olamone

Please fill in your name and address:

Filled by: Arcibiskupstvi olomoucké {Archbishopric of Olomouc)

Permission for research activities

Number: By: Phone No.: In Olomouc, date:

Archbishopric of Olomouc agrees that the below signed claimer will be enabled to perform
(only with acceptance of the official conditions):

® \Visiting the monument

® Enabling of taking photo documentation

® Take-over of photo documentation already made provided by the owner/administrator ......
® Studying the documentation of The National Heritage Institute (NPU)

Sincerely,

..........................................................

Mons. Josef Nuzik
Vicar General of the Archbishop of Olomouc

General conditions for the realization of research activities:

1. The period of validity of this agreement is three months from the date of its issuance.

2. Dates of the visit in the object are necessary to set before with the owner/ administrator (in
case of churches with the pastor of the appropriate parish).

3. Pictures will be taken only with a presence of a person assigned by the owner/administrator,
who will set his own conditions.

4. The claimer will be identified to the owner/administrator by his/ her ID or passport.

5. Photo documentation can be taken only within this permission (It is allowed to take pictures
only of the objects that are included in this permission, in case that permission is given to
the architecture of the building it is not allowed to take detailed pictures of the mobiliary).

Conditions for the take-over of the photo documentation already made:
1. Dates of the photo documentation take-over are necessary to set in advance with the owner

of the photo documentation .......... who will set his own conditions.
Telephon Fax: E-mail ICO
+420 587 405 437 + 420 587 405 433 pamatky@arcibol.cz 00445151
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Specific conditions:

Filled by claimer:

Name and surname/Name of the company: ]
Address:

Contact detail (email, phone number):
Purpose and subject of research activities:
Expected term of completion of research activities:

The research activities will include:*

e visiting the monument

¢ taking photo documentation

* take-over the photo documentation already made provided by the owner/administrator
® studying the documentation of The National Heritage Institute

The object of the research activities is?:

Building®:
Object®:
Assumed number of published photos:

Building:
Object:
Assumed number of published photos:

Building:
Object:
Assumed number of published photos:

Building:
Object:

Assumed number of published photos:

Fill in this form Permission for research activities and please send it by email to:
pamatky@arcibol.cz.

1) Mark

2) If the amount of lines is not sufficient, please copy them to another page

3) Please specify in form: town, name of the building

4) Please specify the object (example: church architecture, painting by a specific artist etc.)

Telephon Fax: E-mail ICo
+420 587 405 437 + 420 587 405 433 pamatky@arcibol.cz 00445151
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PRICELIST OF REPROGRAPHIC SERVICES

Types of reprographic services by the use of the documents:

1
Flat prices for digitization of documents (musical manuscripts and prints):

1 copy CZK 15 / EUR 0.6
1DVD CZK 20 / EUR 0.7

The standard quality of the photographs is 200 dpi. The dpi can be increased upon request at a fee
of CZK 20 / EUR 0.7 per each 100 dpi per photo.

All the copies are made for the reseatcher’s study purposes only. The reproduction approval fees
do not cover the use of the photographs for scientific purposes (scientific and expert journals,
proceedings, special studies, monographs, editions, exhibition catalogues).

2.

An “Approval of collection item reproduction” must be requested from the owner of the
PP P q

collections — Archbishopric of Olomouc — and with MUO to grant the publishing of the digital
documentation of the collection items.

Reproduction approval fee:

reproduction CZK 500 / EUR 19

3.

The order is always placed for an agreed quantity of reproductions as stated on the “Collection item
study request form” and after the presentation of the approval of the collections owner —
Archbishopric of Olomouc — with the publishing activity or with just research activity. After the
presentation of the documents as requested in the Research Rules the applicant receives an invoice
for the agreed number of copies. After the transfer of the money the applicant receives the ordered
data. Upon the applicant’s request the data recording can be sent by standard mail services of the

Czech Post — in such cases a postage and packing fee upon a currently valid pricelist of the Czech
Post is added to the overall cost.




